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1. O0mue noJI0KEeHuA

1.1. KojieKke THKH ¥ CIIy)XeGHOro 1moBe/ieHus: pab0oTHUKOB MyHHUIMIAIBHOTO
| OIOKETHOTO yUpexKACHUS JOTIOJTHUTEIBHOTO o0OpazoBaHus «IlenTp
4 NOMOJHUTEILHOr0 00pa3oBaHusl JeTel» ropoja Bomornel (manee — Kozekce)
b npejcTaBisieT CoOOH CBOA OOUMX NPHHIMIOB NPOQECCHOHANBHOH OTHKH M
' OCHOBHBIX TPABUII CIIY)K€OHOTO MOBEIEHHS, KOTOPBIMH JIOJDKHBI PYKOBOACTBOBATHCAH

Bce pabOTHHMKM MyHHIHMIIATEHOTO OIODKETHOrO YUYPEKACHHUS NOTMOTHUTEILHOTO
o6pazoBanus «LIeHTp HONONHHTENFHOro O00pa3oBaHMs JeTel» ropoja Bousorast

(nanee — pabGoTHUKM YUpeKIeHHs, YUpeXKIeHHe) He3aBHCHMO OT 3aMeIlaeMbIX MU

JIOJDKHOCTEN.

1.2. Kopxekc pa3paboTaH B COOTBETCTBUHU C Koncrurynueii Poccuiickoit
®denepayu, Tpya0BEIM KOIEKCOM Poccuiickoit ®enepanuu, PenepaibHbIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O mnpOTUBONEUCTBHU KOpPpYNUMH» W HHBIMH
HOPMAaTHBHBIMH TPaBOBBIMH akTamu Poccuiickoii Denepanuy, a TaikKe OCHOBaH Ha
00OLIeNPU3HAHHBIX HPAaBCTBEHHBIX MPUHLUIAX U HOpMax poccuiickoro obiiecTsa
rocyzapcrsa.

1.3. Llensto Kopnekca sBisieTcs YCTaHOBJIEHHE STHYECKMX HOPM M IPaBHI
! Cci1ykeGHOro noBeeHus PabOTHUKOB YUPEKACHHS IS JIOCTOMHOTO BBIITOJTHEHUS
UMM CBOel MpodecCUOHANBHOM JESITeIBHOCTH, a TaKXkKe COJIENiCTBUE YKPEILICHUIO

aBTOpHTETa PabOTHUKOB YUPEKIEHHS U 00ecIeueHHe eIMHBIX HOPM HX TIOBEICHHA.

1.4. Koxekc mpusBaH MOBBICHTH 3(P(EKTUBHOCTH BBINOJHEHHS pabOTHHUKAMH
YupexkeHusi CBOMX TPYJIOBBIX OOsA3aHHOCTEH. 3HaHWE M COOJIOJAEHHE WMHU
nonoxkenuii Komekca sSBiIseTcs OJHUM U3 KpUTEpUEB OICHKH KadecTBa HX
npodecCHOHAIBLHOM JeATeIbHOCTU U TPYAOBOK TUCIUTLIMHEL.

1.5. Kaxxplii paboTHUK Y4pexaeHus JT0JKeH O3HAKOMMTBCS C TOJIOKEHUAMH
Koznekca, U NpUHUMATh BCE HEOOXOAMMBIC MEphI UL €ro cobmonenus. Kaxawiid
rpaKIaHWH BIpaBe OXUIATh OT pabOTHHUKA YUPEKIEHHUS [OBEICHHS B OTHOILIEHUSX
C HMM B COOTBETCTBHH ¢ monoxeHnaMu Kozekca.

e

2. O6He NPHHIHAIbI M PABHJIA CJYKeOHOr0o NOBECHHS




2.1. JlesTenbHOCTh YUpEKIEHUS, a TaKXKe €ro pabOTHUKOB OCHOBBIBAETCS Ha
CJeAYIOINX MPUHIIUIAX:
— 3aKOHHOCTE;
— npoheCCUOHAIIN3M;
— I0OPOCOBECTHOCTb;
— KOH(UIEHIIUATIBHOCTb;
— CIPaBEIJIMBOCTh;
— UH(pOPMAITMOHHAS! OTKPHITOCTH;
— OTBETCTBCHHOCTE;
— 00BEKTUBHOCTD MPHU MPUHATHH PEIICHUM.
2.2. PaGotHuku  Y4pexIeHus, CO3HaBas  OTBETCTBEHHOCTh  MeEpen
roCyJapCTBOM, OOIIECTBOM U TpakJlaHaMU, OOsI3aHBbI:

a) UCIOJHATH JOJKHOCTHBIE OOS3aHHOCTH JIOOPOCOBECTHO M Ha BBICOKOM
npodeccuoHaIbHOM YPOBHE;

0) cobmonate TpeOoBaHMs  3akoHojarenbcTBAa  Poccuiickoit  denepanuu,
Bonoroackoit 061acTi 1 JTOKaIbHBIX JIOKYMEHTOB Y UPEIKICHHS;

B) OCYIIECTBJISITh CBOIO JIEATEIIBHOCTH B TIpEJAeNiaXx CBOMX TIOJHOMOYHH H
IIOJTHOMOYMH Y UpEeKICHUS;

I') MIPU WCIOJHCHUHU JIOJDKHOCTHBIX O0S3aHHOCTEH OBITh HE3aBUCUMBIM OT
BIIUSHUSI OTIEIBHBIX IpakaaH, MPOo(EeCCHOHANBHBIX WM COIUABbHBIX TPYIIIL,
OpraHu3aIui;

1) COOMIONaTh COIMAJIBHYIO CIPABEIJIMBOCTh W PABHONPABHO pPaCHpPEaeIsTh
COITMAIbHBIE PECYPCHI C IIEJIBI0 PACIIUPEHHS BBIOOpPAa M BO3MOXKHOCTEH IS
BCEX KOHTPAreHTOB, B TOM YHCJIC, JUISI HEUMYIIUX, COIHAIBHO-YSI3BUMBIX U
JPYTHUX JIUII, OKA3aBIIUXCS B TPYIHON KU3HEHHON CUTYaIlUH,

€) MPOSIBIATH TEPIUMOCTh W YBOKCHHE K OOBIUAsAM M TPAJAMIUSAM HapOJOB
Poccun u apyrux rocygapcTB, YUUTBHIBaTh KYJbTYPHBIE U WHBIE OCOOCHHOCTH
Pa3IMYHBIX ATHUYCCKUX, COIMAJIBHBIX TPYII M KOH(MECCHH, CrocoOCTBOBATH
MEXHAIIMOHAJIBHOMY U MEXKKOH(ECCHOHAIBHOMY COTJIACHIO;

’K) UCKJTFOYaTh JICCTBUS, CBS3aHHBIE C BIMSHUEM KAaKUX-THOO JIUYHBIX,
UMYIICCTBCHHBIX ((DMHAHCOBBIX) W HHBIX HHTEPECOB, IMPEMATCTBYIONINX
JT0OPOCOBECTHOMY UCITOTHEHHIO TIOJKHOCTHBIX 00sS3aHHOCTEH;

3) cOOMIOaTh HEUTPATBbHOCTh, MCKIIOYAIONIYI0 BO3MOXXHOCTh BIIMSHHUS Ha
IpoeCCHOHATBHYIO JEATECIBHOCTh PEIICHUH IMOTUTHYCCKUX TapTHH, HHBIX
0OIIeCTBEHHBIX 00hEIMHECHUI;

1) coOmoIaTh HOPMBI CIIY’)KEOHOW W TIPOo(eCCHOHANBHOW OTHKH, TMpaBuiIa
JICJIOBOT'O MOBEACHUS U OOIICHMS,

K) MPOSIBIATh KOPPEKTHOCTh W BHUMATCIBHOCTh K TpakJaaHaM W JOJKHOCTHBIM
JIUIIaM TIPU JTOJHDKHOCTHOM B3aUMOJICUCTBUM C HUMU;

J1) HE JOMYyCKAaTh KOPPYIIIMOHHOTO MOBEICHUS, B TOM YHCIIE BO3JCPKUBATHCS OT
MOBEICHHUS, KOTOPOE MOXKET BOCIPHHHUMATHCS OKPYKAIOIMMMHU KaK OOelaHue
WU TIPEUIOKCHUE Ja9M B3SITKH JUOO0 KaK COIJIacHe NMPHHATH B3SATKY, WU KaK
npocrba (HaMeK) O Jade B3SATKH, a TakkKe [MPUHUMATh MEpbl IO
MPEeI0TBPAILICHUIO u YpETyJIUpOBaHUIO KOH(JIUKTA WHTEPECOB,



MPOTUBOJEHCTBOBATh  JIOOBIM  TPOSBICHHUSIM  KOPPYNIIMM W TPOYUM
3JI0yNOTPEOICHUAM B Y UpPEXKICHUY;

M) YBEIOMJIATH JTUPEKTOpa YUpeKIeHUs, JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
paboTy 1o mpodUIaKTHKE KOPPYIMIIMOHHBIX MIPABOHAPYIICHUN B Y UPEIKICHUH,
opraHbl MPOKYpPaTypbl U WHBIC (efepalbHbIC TOCYIapCTBEHHBIC OpPTaHbl 000
BCEX CiIy4asx oOpalieHuss K HUM KaKuX-JTHOO JIUI[ B IENSIX CKJIOHCHHUS K
COBEPIIECHUIO KOPPYMIIHOHHBIX MPAaBOHAPYIIICHUI;

H) HE3aMEJIMTENIHO YBEIOMIIATH AUPEKTOpa YUpEexkKACHHUs, TOKHOCTHOE JIHUIIO,
OTBETCTBEHHOE  3a  paboTy 1o  nOpoduIaKTUKE  KOPPYHNLUOHHBIX
NIPABOHAPYIICHHH B YUPEKIEHWHW O CTaBIIMX MM W3BECTHBIMU (haKTax
KOH(QJIUKTa WHTEPECOB M KOPPYIIIMOHHBIX TMPOSBICHUN B YUpPEKICHUH,
oOcrosiTenbcTBaX M JAeHCTBUSAX (Oe374eiicTBUU) paOOTHUKOB YUpEeXICHUS U
TPETHbUX JIMI], TOCITYKUBIIUX WA CIOCOOHBIX TOCIYXHUTh TPUYHHAMH
BO3HUKHOBCHUSI B YUpeXKJACHUM  KOHQJIMKTA  WHTEPECOB  W/HIIHU
KOPPYIIIMOHHBIX TIPOSBJICHHH, a TakkKe O NPUYMHCHUU (BO3MOKHOM
NPUYUHEHUN) Bpeaa Y UpeKICHHUIO;

0) HE pas3rjamarb W HE HCIOJNB30BaTh HEHAISKANUM O0pa3oM CBEJICHUS,
OTHECEHHBIE 3aKOHOIATeNbCTBOM Pocculickorn dDepepanuy K CBEACHUSIM
KOH(UICHIINATBLHOTO XapakTepa, M CIyXeOHYH HHPOpMAIUI0O W HWHBIC
CBCJICHUS, CTaBIIME W3BCCTHBIMA B CBSI3M C MCIOJHEHUEM TPYAOBBIX
00s3aHHOCTEM;

) HE JIOMyCKaTh OKa3aHWs BO3JEHCTBUS HAa CBOMX KOJUIET B LEJAX MPUHATHS
IPOTUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIICHMUS;

P) BO3IIEPKUBATHCS OT TMOBEACHMS, KOTOPOE MOIJIO Obl BbI3BaTh COMHEHHUE B
100pOCOBECTHOM HCIIOJIHEHUHM TPYAOBBIX OO0s3aHHOCTEW, a Takke u30erathb
KOH(DJIMKTHBIX CHUTYallMi, CIIOCOOHBIX HAHECTH YyIIepd penyTanud WiIu
aBTOPUTETY PAaOOTHUKOB YUpPEKACHUS U/UIH Y UPEKICHUIO;

C) HE JOMYyCKaTh MPOSIBICHHUI (opmann3mMa, BBICOKOMEPHS, HEYBaXKUTEIHHOTO
OTHONICHHUS K 3aKOHHBIM TMpoch0aM H TpeOOBaHUSIM TpakIaH B CBSI3H C
UCIIOJTHEHUEM TPYJOBBIX 00SI3aHHOCTEN;

T) BO3JEPKUBATHCS OT MYOJUYHBIX BBICKA3bIBAHUHM, CYXXKIEHWW W OIICHOK B
OTHONICHUH Y UPEKICHHUSI, €CIIM ATO HE BXOJUT B 005I3aHHOCTH paOOTHHKA;

y) cobmoaTh KOHPUACHIINAIBHOCTh HH(POpPMAIIMK O KOHTPAareHTe, Kacaromencs
YCIIOBUN €ro KU3HENEATECIbHOCTH, JTUYHBIX KA4eCTB W MpoOJieM, MPUHUMATH
MeEpHI JJIs1 €€ 00eCTIeUeHUsI;

¢) HE WCMONB30BaTh JTOJDKHOCTHOE TIOJNIOKEHWE [JIsi OKa3aHWs BIUSHUSA Ha
JESTENBbHOCTh ~ TOCYNApCTBEHHBIX  OpPraHOB HW  OpPraHOB  MECTHOTO
caMOYIIpaBJICHUS, OpPraHW3allid, JOJPKHOCTHBIX JIWIl, TOCYJApCTBEHHBIX U
MYHHIUTIATBHBIX CITY)KAIIAX TPH PEIICHUN BOTIPOCOB JIMYHOTO XapaKTepa;

X) YBOXHUTEIBHO OTHOCUTHCS K JACSATEIBHOCTH MPEACTABUTENICH CPEJCTB MACCOBOM
nHpopMa 1Mo HMHPOPMHUPOBAHUIO oOOIIecTBA O padore YupexaeHus, a
TaK)KE€ OKa3bIBaTh COJCHCTBHME B TOJYYEHUU JTOCTOBEPHOW HWHGPOpMAIMH B
YCTaHOBJICHHOM TIOPSIJIKE;



1) MOCTOSIHHO CTPEMUTHCSI K OOECIEUYEHUI0 KaKk MOXHO Oosee 3((HEeKTUBHOTO U
AKOHOMHOT'O pacnopsbkeHusi GUHAHCOBBIMU CPEACTBAMU, UHBIM HUMYIIIECTBOM,
MaTepUabHO-TEXHUYECKUMU U JPYTUMHU pecypcaMu Y upexKaeHus;

Y) HE MHCMOJIb30BaTh HMYIIECTBO YUpEXKJACHUS B IMENIX, HE CBSI3aHHBIX C
UCIIOJTHEHUEM TPYIOBBIX OOSI3aHHOCTEH, a Tak)Ke He MepeliaBaTh €ro B TaKUX
HEJISX UHBIM JIUIIaM.

2.3. upextop YupexaeHHs U 3aMECTHTENU IUPEKTOPa TOJIKHBI OBIThH IS
pabOTHUKOB YupexaeHus oOpasioM mpodeccuoHanusma, 0e3yrnpeyHol penmyTaluu,
CBOMM JIMYHBIM TIOBEJIEHHWEM I0JaBaTh MPUMEP YECTHOCTHU, OCCIPUCTPACTHOCTU U
CIPaBEIJIMBOCTH.

2.4, [lupextop YupexxIeHus:

a) MPUHUMAIOT MEPhl MO MPEJOTBPAIICHUIO U YPETYJIHPOBAHUIO KOH(MIUKTA
UHTEPECOB, MO TPEAYNPEKICHUIO KOPPYILHMH, BKJIOYas MeEphl IO
peIOTBPAILIEHUIO KOPPYIIIMOHHO-0NACHOTO TIOBE/ICHHSI;

0) CONEWCTBYIOT YCTAaHOBJICHHUIO M TMOJACPKAHWIO B KOJUIEKTUBE 30POBOTO
MOPaJLHO-TICUXOJIOTHYECKOTO KIUMAaTa;

B) IpU OmpejeieHn o0beMa M XapakTepa IMOpy4aeMou ApYyruM paOOTHHKaM
Yupexaenus: paboThl pyKOBOJCTBYIOTCS TIPUHITUTIAMH CIIPABEIJTUBOCTH, YUETa
JUYHBIX U JIEJTOBBIX KA4€CTB, KBAIM(UKAIIMU U OTbITA TOAYMHEHHBIX;

) HE  JIOMyCKAalOT TI0  OTHOUIEHUID K  TOJYHHEHHBIM  pabOTHUKAM
HE0OOCHOBaHHBIX IPETEH3UH, a TaKkKe (PaKTOB IPyOOCTU U OECTAKTHOCTH;

1) TPOSABIIAIOT 3a00Ty O MOJYMHEHHBIX, BHUKAIOT B UX NPOOJEMBbI U HYXIbI,
COJICUCTBYIOT  TMPHUHATHUIO  3aKOHHBIX M  OOOCHOBAaHHBIX  PEIIEHUH,
CIOCOOCTBYIOT PO(ECCHOHATEHOMY U JJOJKHOCTHOMY POCTY paOOTHHKOB;

€) OpraHu3yIT OKa3aHWE TMOJACPKKU M TIOMOIIM MOJIOABIM CIielHanucTaM (c
OTIBITOM PadOTHI 710 3 JIeT) B IPUOOpEeTeHUH PO eCCHOHATILHBIX HABBIKOB.

2.5. Jlupexktop VYupexxaeHuss HECeT OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKoHOMATeNbcTBOM Poccmiickoit ®enepanum 3a JeHCTBHS WM Oe3nelCcTBHE
NOJYMHEHHBIX COTPYJHUKOB, HApPYIIAIOMIMX TMPUHIUIBI AITUKA W TpaBuUiia
CIIy’)k€OHOTO TOBENICHUS, €CITM OHM HE MPUHSIIM Mep, YTOObI HE JOMYCTUTh TaKHUX
nercTBUM Win 0e3/1eCTBUS.

3. OTHYecKue HOPMBbI CJIY:KeOHOT0 MOBeAeHUsI PA0OTHUKOB

3.1. B 10mMKHOCTHOM TMOBENEHUU PAOOTHUKY YUPEKICHHUS HEOOXOANUMO
PYKOBOJICTBOBAaTbCsI TeM, 4YTO B coorBerctBUH C Koncturynuen Poccuiickoi
denepanuu, 4YEIOBEK, €ro IpaBa M CBOOOJBI SIBISIOTCS BBICIIEH IIEHHOCTBHIO, U
KaXIbIM TPAXKIAHWH UMEET MPABO HA HEMIPUKOCHOBEHHOCTh YACTHOM KU3HHU, JINYHYIO
1 CEMEWHYIO TaliHy, 3allUTy Y€CTH, TOCTOUHCTBA, CBOEr0 J0OPOro MMEHH.

3.2. B 10MKHOCTHOM TTOBEACHUH PAa0OTHUK Y UPEKICHUS BO3ICPKUBACTCS OT:
— 11000T0 BHJIa BBHICKA3bIBAHUYN M JEHCTBUN TUCKPUMUHAIMOHHOTO XapakTepa Imo

MpU3HAKaM [I0Jla, BO3pAacTa, pachl, HAIIMOHAIBHOCTH, S$3bIKa, T'PAKIAHCTBA,
COLMAIIBHOTO, UMYIIECTBEHHOIO WJIM CEMEWHOIO ITOJOKEHUS, MOJTUTUYECKUX
WJIA PEJIUTUO3HBIX MPEANOUYTCHUN;



— Tpy0OCTH, IPOSABICHUI MPEHEOPEKUTETLHOTO TOHA, 3aHOCUYUBOCTH, MPEB3ATHIX
3aMeYaHui, MPeAbIBICHNS HEPABOMEPHBIX, HE3ACTY>KEHHbIX OOBUHEHHUI;

—  yIpo3, OCKOPOUTEIBHBIX BBIPAXKECHUI WM PEIUTUK, TEUCTBUM, MPENATCTBYIOMIHNX
HOPMaJIbHOMY OOILEHHUIO WM MPOBOLMPYIOLIUX MIPOTUBONPABHOE IMOBEICHUE.

3.3. PaboTtHukn  YupexaeHuss ~— NpuU3BaHbl  CIIOCOOCTBOBAaTh  CBOMM
JNOJKHOCTHBIM ~ TOBEJEHUEM  YCTAaHOBJIEHMIO B  KOJUJIEKTHBE  JEJIOBBIX
B3aMMOOTHOIIIEHU U KOHCTPYKTUBHOI'O COTPYAHUYECTBA APYT C APYTOM.

PaboTHMKHN AOHKHBI OBITH BEKIMBBIMH, TOOPOXKEIATETbHBIMU, KOPPEKTHBIMH,
BHUMATEJIbHBIMU U MPOSIBISATH TEPIUMOCTb B OOLIEHUH C IPakIaHaAMH U KOJUIETaMHU.

3.4. Ilpyu BO3HMKHOBEHUU KOH(MDIMKTHOMW CUTyallMd MeXAy paObOTHUKaMU
VYupexaeHuss NpUOPUTETHHIM HaNpaBiICHUEM peIeHUs KOH(MIUKTA SBISETCS YYeT
UHTEPECOB Y UPEKIACHHUS B LIETIOM.

3.5. BHemHuit  BuJx  paboTHHMKA YUpeXJIEeHUS TpPU  HUCHOJHEHUU UM
JOJKHOCTHBIX 00s3aHHOCTEH B 3aBUCHUMOCTU OT YCJIOBUW TPYIIOBOM AESTENBHOCTU
JOJIKEH CIOCOOCTBOBATh YBXKUTEIBHOMY OTHOIIEHHUIO TpaxaaH K YUpexIAeHUIo, a
TakXKe, TP HEOOXOAMMOCTH, COOTBETCTBOBATh OOUICIPUHITOMY JEIOBOMY CTHUIIIO,
KOTOPBIM OTIMYAIOT CACPHKAHHOCTD, TPAJAUIIMIOHHOCTh, aKKYPAaTHOCT.

4. OTBeTCTBEHHOCTH 32 HapylIeHHe noJioxkeHnii Kogexca

4.1. Hapymienue paboTHHKaMU YUpeKIeHUN TojlokeHn HacTosmero Komekca
MOJUIEKUT MOPATBLHOMY OCYKJIEHUIO Ha COOpaHUsX (COBEHIaHUAX, KOH(epeHusx), a
B CIydasX, MPelyCMOTPEHHBIX (efepalibHbIMU 3aKOHAMM, HAPYIICHHE TOJOKEHUMN
Konekca Breder npumeHeHne K pabOTHUKY MEp OTBETCTBEHHOCTH.

4.2.PaboTHUKN YUpeXKIEHUS B 3aBUCHUMOCTU OT TSHKECTH COBEPIIEHHOTO
OPOCTYNKAa HECYT OTBETCTBEHHOCTb B  COOTBETCTBHM C  JEHCTBYIOIIUM
3aKOHOAAaTeNIbCTBOM Poccuiickon denepamnuu.

4.3. CobOmronenrie pabOTHUKOM YUpexIeHUs MoJIoKeHUH HacTosmero Komekca
YUHUTHIBAECTCS TMPU HA3HAYEHUU TMOOUIPEHUN U HAIOKEHUU JUCHUILUIMHAPHBIX
B3bICKAHH .

4.4 Hapyuienue npaBujl aHTUKOPPYHNIITMOHHOTO MOBEICHUS BICUET NPOBEICHHE
CIIy’keOHOTO paccieoBaHus MO OOCTOSTEIHCTBAM BO3HHMKHOBEHHSI KOPPYIIIMOHHO-
ONACHOU CUTYaIUHU.



